+ MAURI

SCHEME OF SERVICE

Post: Internal Auditor
Salary: Rs 42,000 x 1000 — 50,000 x 1250 — 55,000 x 1500 — 62,500 (Commensurate with experience)
Qualifications: A Bachelor’s Degree in the accounting field or an equivalence acceptable to the Board
Experience: 5 years’ experience post qualification in a similar position
Duties:

1. Be responsible for internal audit functions of the company

Prepare strategic plans and annual audit programmes, as well as monthly plan of work

Recommend to the Management auditing guidelines and procedures, and set up of the department

Sl

To submit to the Board of Directors within a maximum of six (6) months after the closing of
each Financial Year an Internal Control Report on the accounting and financial situation of the
company

5. Plan and implement and Internal Audit System for the purpose of ensuring and monitoring the
accuracy, reliability and effectiveness of all activities and operations of the company

Set up of an Internal Audit Programme
Carry out audits at all levels of the company to ensure compliance across board

Certify annual statements and submit reports accordingly to the Management
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Ensure that finance is properly safeguarded by reasonable precautions and that the
company’sfunds are being utilised as they should

10. Ensure that financial and accounting instructions are adequate and effective

11. Assume direct responsibility for audit inspections in the company

12. Draft and coordinate queries, memoranda, and letters on matters arising out of audit assignments
13. Carry out special investigations, and preparation of reports therefrom

14. Carry out field supervision on audit sites and ensure highest standard and output of works

15. Prepare, process and review working paper files for submission to the Management

16. Draft letters and reports on audit findings for submission to the Management

17. Report on internal audits findings, deficiencies or malpractices and propose corrective measures
18. Undertake special audit investigations as required by the Management

19. Review internal audit reports and ensure that recommendations made on audit
findings are implemented satisfactorily

20. Review and update audit approach and procedures periodically, ensure the quality and
sufficiency of audit evidence

21. Ascertain that statutory provisions and interna; regulations are being complied with

22. Develop and maintain professional standards in line with the requirements of accepted
accounting and auditing standards and guidelines

23. Ensure soundness, adequacy and application of internal control measures
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24.
25.
26.
27.

28.

29.

Prepare drafts on matters of importance to be included in Annual audits
Advise Management on changes in applicable laws
Devise and monitor training of subordinate staff as required

Supervise the work of subordinate staff on daily basis, conduct performance appraisals as
required and undertake remedial actions

Foster constructive working relationships and mutual understanding with Management,
external auditors and other stakeholders for proper coordination of works

The duties mentioned above are not exhaustive and Mauri-Facilities reserves the right
to require the incumbent to perform any other related duties but relevant to the
operations of Mauri- Facilities.

Note to Candidates:

1.

Candidates should mandatorily attach copies of their qualifications to their application form, as
otherwise the application will NOT be considered

Candidates should fill in all sections of the application form

Applications not made on the prescribed form, applications sent via e-mail, applications sent to
any other address other than that listed in the recruitment advertisement or incomplete
applications shall NOT be considered
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